Request for Proposals (RFP)
Building Condition Assessment
Ortonville Library, Ortonville, MN
National Register #85001767

The Ortonville Free Library located at 412 2nd St NW, Ortonville, MN is a historic building on the National Register of Historic Places.  The building is owned by the City of Ortonville and the space is utilized by the Ortonville Library.  The lower level contains a community meeting room space, public restrooms, and space used by the library.  It also contains a mechanical room which has a geothermal system.  The top floor is the library area.  The building includes an elevator.   

The City has submitted a grant application through the Minnesota Historical Society for a Building Condition Assessment.  The application was submitted by the April 10th deadline with an announcement anticipated by July 1, 2026.  The City of Ortonville envisions a three-phase process with this RFP covering step one (building condition assessment).  Our goal is to move through the three steps in an efficient manner so the needs of the building can be addressed in a timely fashion.  The three steps and projected timeline are as follows:

Step 1:  Building Condition Assessment.  Responses to this RFP will be due by noon on May 29, 2026.  Economic Development Authority staff will review the proposals and prepare a summary for the Ortonville City Council to be presented at a meeting in June 2026.  A firm will be selected contingent on an award and executed grant agreement with the State of Minnesota which is anticipated around July 1, 2026.  Ideally, respondents to this RFP would start work in July 2026.  Work must be concluded by the one-year timeline established by the grant, but we would like shorter timelines if possible.  The City Council will review the building condition assessment and make a recommendation on the renovations to be included in the Scope of Work.  The City of Ortonville will reach out to the Architect for a cost estimate to conduct Step 2 at a later date.    

If the City is unsuccessful in receiving a grant in the April 2026 round, a new application will be submitted in July 2026 with an October 2026 start date.  

Step 2: Preparation of Construction Documents/Scope of Work.  As soon as possible following the completion of the Building Condition Assessment, the City will submit a grant application to the Minnesota Historical Society for this work.  The selected firm would need to be ready to proceed immediately upon notification of grant award.  

Step 3:  Renovation.  The Construction Documents/Scope of Work will be used to submit a large grant application to the Minnesota Historical Society.  This grant would be pursued as soon as possible following completion of Construction Documents/Scope of Work.    

The City of Ortonville plans to apply for small grant funding through the Historical Society for steps one and two and the large grant for step three.  The City of Ortonville is seeking a response to this RFP from Architectural Firms experienced in historic buildings.  

Attached to this RFP is an exterior photo of the building.  Additional photos can be requested by contacting Lisa Graphenteen at the EDA.  Respondents must ensure that their building condition assessments will meet the requirements of the Historical Society for grant funding.  

Responses
Respondents should include the following information.  RFP’s should not exceed 5 pages.
1. Background information on firm and experience with historical buildings.
2. Resumes or bios of staff that will be working on the project.  
3. Statement that the Firm is able to meet the timelines outlined in this RFP.  If the timelines do not work please list alternative dates.  If respondents can complete the tasks in under 12 months, they should note those timelines.    
4. Contact person for the project with contact information.  
5. Total Cost of Services for a Building Condition Assessment.

Ranking
Proposals will be ranked and scored based on the following criteria:
1. Experience of firm in working on historical buildings, especially projects seeking state funding.
2. Ability of firm to meet deadlines outlined in the RFP.  Additional points will be provided for firms that can achieve the timelines in a shorter period.  
3. Cost of services.  

Responses should be submitted by noon on May 29, 2026.  Responses may be submitted electronically or by mail and can be sent to the contact below.  All mailed responses must be postmarked by May 22, 2026 to ensure their timely arrival.  

Lisa Graphenteen
Ortonville EDA
PO Box 223
Ortonville, MN 56278
lisa@dsi-services.com

Questions on the RFP can be directed to Lisa Graphenteen at the email above or by phone at (507) 227-5402.  
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